
PSYC 4093—Career Planning in Psychology 
Course Syllabus

Catalog Description, Prerequisites, Textbooks
Catalog description: Introduces students to the world of psychology beyond the classroom. Students 
meet guest speakers who have completed a degree in psychology and who are currently employed in 
various occupations. Additionally, students learn interview skills, how to write a resume, and how to 
apply to graduate school.
Prerequisites: PSYC 2003 or consent of instructor
Required textbook: Helms, J. L. & Rogers, D. T. (2015). Majoring in Psychology: Achieving Your Educational 
and Career Goals (2nd Ed.). Malden, MA: John Wiley & Sons, Ltd. ISBN 978-1-118-74102-3

How to Contact Me
Instructor: Dana C. Leighton, Ph.D.
Office: Peace 108
Office Phone: 870-235-5442
Office Hours: MWF 3–4; TR 8–9; by appointment
Email: danaleighton@saumag.edu
Skype: danaleighton
Home page: http://danaleighton.net
I am glad to be available to help you succeed in my class. I’m in my office every day, and sometimes on 
weekends. Stop by if you need help with your studies, or to chat about problems that are standing be-
tween you your success in this class. I’m a real friendly guy, and I’m usually in a good mood, and happy 
to see my students (but I can be cranky if my favorite baseball team, the Boston Red Sox, is losing, which 
is an all-too-frequent occurrence).
The best time to see me is during office hours. I am always available in my office at that time, so just 
stop by. If office hours aren’t convenient, then make an appointment with me. You might try coming by 
my office outside office hours, but if I am in the middle of a task that requires my focused concentration, 
I might not be able to be disturbed.
A few words about email. I do not check my email constantly during the day. I have found that restrict-
ing the number of times I scan for messages helps me improve my productivity. If I am busy with work 
for class or a research project, I may have to ignore email for a whole day (sometimes more). Please be 
patient if I do not respond immediately. Also please craft your email messages carefully and write with 
more attention to wording and details than you normally would. Email is notorious for miscommunicat-
ing motivations, intentions, and emotions.
Also, the only way I have of communicating with my classes as a group is through your university email 
account. Please check it regularly (or forward your email to another account). If you do not, you will 
miss changes in the class schedule, announcements about class, or other news. Failure to check this email 
account may negatively affect your grade in the class.
Please don’t phone me at home (despite appearances, I actually do have a life!). A voice mail at my office 
or a brief email will suffice for any immediate communication needs. I am often working on class work 
on weekends, and I usually check my email once or twice.
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Course Overview
This is a course to give you a glimpse into what will await you upon completion of your bachelor’s de-
gree in Psychology. The intention is to begin getting you oriented toward anticipating and locating op-
portunities for employment and/or further study in psychology.
Thus far in your psychology courses, you have been studying the theories and practice of psychology; 
this course will be more about putting that knowledge to work in advancing your education or going to 
work. Some of you will know already whether you want to go to graduate school or go to work, but 
many of you don’t know what’s next. This course will help you decide, and if you have already decided, 
maybe some of what you learn here will alter your course. 
In addition to learning about careers in psychology, this course will also develop your self-knowledge, 
specifically about what careers might be best suited for you at your very best, and where you will feel 
most productive and contributing to society, experiencing what psychologist Mihaly Csikszentmihalyi 
refers to as “flow.” This experience will proceed throughout the term, and will be done as part of a Re-
flected Best Self Exercise (RBSE) activity.
Finally, you will also begin work on developing professional credentials. These will take the form of a 
résumé, cover letter, curriculum vitae, personal statement, and social media presence. We will work on 
these in workshop-style activities.

Course Goals
The goals of this course are broadly to expose you to the various career paths you might choose after 
graduation, and to help you develop the resources to choose those careers, and present yourself to poten-
tial employers. Here are the goals enumerated:

1. Understand the different career paths available in each subdiscipline of psychology, and how your 
bachelors degree or graduate training will help you attain those careers.

2. Develop your knowledge of your best self, which strives toward satisfaction and fulfillment of 
your personal goals and aspirations, and also positively affects the lives of others.

3. Develop job search credentials (résumé and cover letter) and graduate school credentials (curricu-
lum vitae and personal statement).

4. Introduce you to places to find available jobs, both advertised and unadvertised.
How we’ll accomplish these goals:
We will use a very good (and very current!) textbook to help us structure the class and give us some 
common vocabulary to use in discussing your career development. We will read the text carefully, and 
you will be evaluated on your knowledge of the material in the text. I will lecture on critical parts of the 
textbook material and we will discuss them in class.
You will study a subdiscipline of your choice, research the career options, and jobs people in those sub-
disciplines have, and training and experiences necessary for getting those jobs. You will then present 
your findings to the class.
You will engage in the RBSE to discover what your best self is, and reflect on how you will strive to ex-
perience your best self in the context of your career path.
We will also have several activities in class when we will work together on developing materials for your 
career and self-presentation, and also to discover where jobs are found.
WARNING: This course is not easy. Trying to develop job search credentials, engage in reflection about 
your best self, and learning about all the subdisciplines is hard work. BUT, I’ll make a deal with you. 
My attention is directed toward helping you (and your classmates) learn psychology and complete this 
course successfully (and get a good grade as a result). If you begin to feel lost or that you don’t have the 
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academic skills you need, I will be here for you to try to focus your attention or help you acquire new 
skills. Your responsibility in this deal is to contact me if you feel insecure about your class situation. If I don’t 
notice you struggling, and you don’t tell me, it’ll only get worse for you. If you do let me know, we can 
work on it together.
Reading Assignments. You cannot succeed in this class if you only come to class. You will need to read 
the textbook. For each class session, your course calendar (distributed separately) will list the chapters 
in your textbook which need to be read in order to be prepared for the class. You will need to read all 
assigned pages very carefully. Careful reading involves more than just reading and highlighting. It in-
volves taking notes while you’re reading, and sometimes re-reading. This takes TIME! The usual formula 
is 2–3 times the number of lecture hours for reading and studying. If you cannot devote 6–9 hours per 
week to reading and studying for this class, in addition to your other obligations, you may not do very 
well. You will need to manage your time outside class very carefully.
Attendance and classroom participation. This class will be highly participatory, and also we will be en-
gaging in activities in class and in workshops which require attendance. Therefore, you will not be able 
to succeed by just reading the textbook. You will need to attend every lecture, and this class will have a 
strict attendance policy.
The textbook is required for this course. I expect you to engage in a careful and thorough reading of the 
text. The text will be used as the basis for a combination of lecture and discussion. 

Grades and Evaluation
One of my duties to you, the university, and to the academic enterprise is to evaluate your performance 
in the course and to assign a letter grade. This helps you achieve your goals, and it assures this universi-
ty and other academic institutions that you have demonstrated sufficient progress toward learning social 
psychology. So that I can fulfill that duty toward you and the school, I will be evaluating your perfor-
mance using five exams, several reading quizzes, and class participation. 

Reading Quizzes. Psychology researchers have made a consistent finding in the scholarship of teach-
ing and learning: testing improves learning. This is referred to as the “testing effect.” Therefore, I will be 
giving you numerous opportunities to use testing to improve your learning. Throughout the semester, 
you will take reading quizzes. These will generally occur for each chapter, and will cover material from 
the textbook only. A separate handout will detail how the reading quizzes will be administered.
Presentation. You will get an opportunity to practice your research and presentation skills working in 
a group to present information about a sub-discipline in psychology.
Activities and workshops. You will engage in some activities for both self-discovery and also for de-
veloping materials and skills for finding jobs and graduate schools. 

Reflected Best Self Exercise (RBSE). You will also explore some of your best qualities as seen 
through the eyes of other people who have seen you at your best. The RBSE is an opportunity to do what 
is very rare for most of us: dig into our deepest “best self” that is often hidden to us, but is very evident 
to others.
Classroom Attendance and Participation. This portion of your grade is my chance to subjectively 
(using my own observations of your performance) evaluate the degree to which you contribute to 
everyone’s classroom experience. Attendance is a part of this grade. If you’re not in class, you cannot 
contribute very meaningfully.  We will engage in activities during class that require your attendance.
Science is a process of conversation and collaboration. Psychologists conduct research, and then tell other 
psychologists about it, who then conduct other experiments that add to the conversation. In the same 
way, this class will be a process of conversation and collaboration. You are not sitting in a room by your-
self. You will be expected to be aware of the other students in class and contribute meaningfully to-
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ward their education. Specifically, you will have opportunities throughout the class to ask questions that 
are relevant and helpful to the whole class, and to speak up during discussions, offering insights and 
clarifications that will benefit others in the class.
Class participation is not based on quantity of questions, comments, or overt behaviors. It will be based 
on my subjective perception of your ability to contribute meaningfully as a community member. If a top-
ic or question is irrelevant to the topic we’re working on, or it’s so unique and individual that it would 
be irrelevant to most people in the class, save it for my office hours. We’ll have plenty of time then to dis-
cuss it.

Grades. As previously stated, your grade in this course will be determined by your performance on 
reading quizzes, activities, papers, and in class participation. Here is the breakdown of the grade distrib-
ution:

Attendance
In your career, you will be judged partially on whether you are at work, and also whether you are punc-
tual and conscientious at work. Therefore, your grade in this course will similarly reflect these attributes.
I will be taking attendance for each class. Absences or late arrivals/early departures will reduce your 
attendance and participation score. Each absence will result in a loss of 25% of your attendance and par-
ticipation score. Each time you are late for class or leave class early, your attendance and participation 
score will be reduced by 10%. Absences or late arrivals/early departures will only be excused for obser-
vance of religious holidays, documented cases of illness or extreme emergency, and/or sanctioned col-
lege functions. You must notify me of any excused absences or late/early attendance within 2 days of the 
event.
If you must miss class, please talk to me about it, and I may be able to help you with any missed as-
signments. Also, you should make it a point to get lecture notes from one of your classmates. You might 
use this as a convenient excuse to talk to that attractive classmate you noticed in the first week of class! 
Here’s a starter: “Pardon me, [sir or madam], but I regretfully cannot attend our class next Thursday. I 
have noticed your thorough and careful note taking all term. Would you be ever so kind as to make a 
copy of your notes for me? Here’s my telephone number.” From there on, it’s up to you to get the first 
date notes. Good Luck!
If you’re unavoidably late to class, please be very quiet when you enter the room so you disrupt the class 
as little as possible. Check with your classmates after class to see whether you missed any important an-
nouncements or information. Similarly, leaving class early is also discouraged. PLEASE inform me at the 
beginning of the class session if you’re planning to leave early, and again, plan to sit in a place that will create 
the least disturbance when you leave.

Source of grade Points Percentage
Reading quizzes (15 x 10 pts) 150 30%

Subdiscipline presentation 40 8%

Résumé and cover letter 30 6%

Curriculum vitae and personal statement 30 6%

GRE PowerPrep activity 30 6%

Reflected Best Self Exercise - Self portrait & revised self portrait 50 10%

Reflected Best Self Exercise - Final reflection 75 15%

Attendance & Participation 100 20%

Total 505
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Cell phones and technology in class. I make extensive use of technology in my teaching, and I am not a 
Luddite regarding the use of technology. However, to create an effective learning environment for your 
fellow classmates, I ask that you silence cell phones during class periods and turn them off completely 
during exams (even vibrating phones can be very distracting). I also ask you to limit use of laptop com-
puters or mobile devices (e.g. iPad, iPhone, Kindle, etc.) to note taking or other class-related activities. If 
you notify me before the class that you have an urgent need to receive a call (e.g. sick parent, etc.) during 
class time, I will make an exception. Do NOT do the following things during class lecture, exams, discus-
sion, or lab sessions:
• Text message
• Take calls or make calls
• Use your laptop or mobile device for messaging, email, web surfing, etc.

Academic Integrity
As academics, our whole enterprise is built on trust: psychologists engage in research, publish their re-
sults, and we trust that that work is genuine and truthful. When it is discovered that a scientist has falsi-
fied, tampered with, or fabricated their data, there are severe penalties. Any publications resulting from 
that data are retracted, causing the authors (including any innocent co-authors) to lose a publication 
credit. Recently, there have been a few cases of psychologists that have lost their jobs as a result of acad-
emic dishonesty—simply put, it is not tolerated.
I strongly urge you to read and understand the college’s statement on academic integrity found on the 
college’s catalog and the website below. The university policy is that any instances of cheating, plagia-
rism, or other violations of standards of academic integrity must be reported. Here is the university’s 
statement on the matter:

Academic integrity at SAU is an organizational and individual responsibility to honesty in all learning expe-
riences. Students, faculty, and staff share responsibility for maintaining the highest standards for academic 
integrity. This policy focuses on the academic integrity in course- related work, its basis and context is ap-
plicable to all. 
Any act of dishonesty in academic work constitutes academic misconduct and is subject to disciplinary 
action. Acts of dishonesty include, but are not limited to, plagiarism, cheating, and fabrication.

My experience has been that academic dishonesty is very rare in my classes. When it has occurred, it is 
often unintentional (paraphrasing too closely to the original source, etc.). Occasionally, it is intentional 
where the student thought it would go undetected. Those students who have engaged in it would not 
have been helped greatly, and when it was discovered have incurred severe consequences.
I have a zero-tolerance policy for academic dishonesty. The trust that we have as students and faculty is 
essential to learning, and when that trust is undermined even by one or two individuals, it creates an 
unproductive work environment. In general, if it is discovered that a student has cheated on an exam or 
engaged in plagiarism, the penalty will be to receive no credit for the test or assignment. If I reasonably 
suspect cheating, but do not have definitive evidence, I reserve the right to re-administer the exam or as-
signment for that individual.

Accommodations for Disabilities
If anyone feels that they may require additional assistance in order to meet the goals and requirements of this 
course, please see me privately. If you have a documented disability and require accommodations, please 
contact Paula Washington-Woods, Director (pwwoods@saumag.edu), Office of Counseling and Testing. 
Phone: 870-235-4145; DWR, Room 216

mailto:pwwoods@saumag.edu
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Inclement Weather or other Natural Disaster
My policy on this is simple: if the campus is scheduled to be closed at the start time of class, we will not 
have class.


